UBND HUYEN THANH TRI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HOC HUU HOA Péc lap - Tw do - Hanh phuc
S6: 102/KH-THHH Héiu Hoa, ngay 11 thdng 9 nam 2021
KE HOACH

Str dung trang thong tin di€n tir (website) nam hoc 2021 - 2022

Can cir Cong vin so 532/PGD&PT ngay 01/9/2021 ciia Phong GD&PT
huyén Thanh Tri vé viée hwong dan thwe hién nhiém vu nam hoc 2021-2022 cd'p
tiéu hoc;

Can cir Cong van so6 4069/BGDDT ngay 20/9/2021 ciia Bé Giéo duc va
Pdo ta0 vé Viéc hwdéng ddn thuc hién nhiém vu iing dung CNTTva thong ké gido
duc nam 2021-2022;

B6 phan Tin hoc Truong Tiéu hoc Hiru Hoa xay dung ké hoach hoat dong
trang thong tin dién tr Website: https://thhuuhoa.hanoi.edu.vn nhu sau:

I. MUC PiCH-YEU CAU:

Nham dam bao tinh dong bo thong nhat, nang cao nhan thirc va cac ky
nang can thiét trong viéc trién khai img dung Cong nghé thong tin trong nha

truong trén Internet trong giai doan hi¢n nay.

Xac dinh dugc muc tiéu tmg dung phidn mém quan 1y nha trudng trén
Internet, tir d6 nha truong théy duoc moi quan h¢ thuan lgi trong viéc trao doi
thong tin nhanh nhat gilta cac cap v&i nha trudong, gilta nha trudng voi phu
huynh hoc sinh...nham muc dich quang ba thong tin vé trudng 19p, tuyén truyén
cac chu truong, duong 16i ciia Pang vé cong tac gido duc, gbp phan nang cao
chat luong va hiéu qua gido duc. Mo rong mbi quan hé giita nha truong va cong
dong.

Tang cudng quén triét, trién khai day da cac van ban quy pham phap luat
va cac van ban chi dao khac cta nganh c6 lién quan dén cong tac Cong nghé
thong tin.

Ung dung Coéng nghé thong tin vao cong tic quan ly, hoat dong giang
day, tao chuyén bién tich cuc vé img dung cong nghé thong tin (CNTT) trong
toan truong; nang cao trinh do, k¥ ndng CNTT cho can by quan ly, gido vién,
nhan vién. Thuc hién déng bo viéc g dung c6 hiéu qua CNTT trong cac hoat
dong quan 1y va gido duc nham goép phan ddy manh cong tic cai cach hanh
chinh va d6i méi phuong phap day hoc.

II. NOI DUNG - HINH THU'C TO CHUC:

1. Cap nhit thong tin 1én cong thong tin dién tir, CSDL ciia nganh

Hang thang bd phan tin hoc va vian phong cdp nhat day du thong tin
CBGYV, hoc sinh va bao cdo day du dit liéu 1én CSDL nganh.
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2. St dung Website: https://thhuuhoa.hanoi.edu.vn
2.1. Thanh lap céc tiéu ban:
a. Ban bién tdp:

STT Ho va tén Chic vu Nhiém vu

Ghi

Ve

chu

01 |Nguyén Thay Thanh |Bithu CB - Hiéu truéng | Truéng ban

02 |boan Thi Thu Ha P. Hiéu truéng Phd ban

03 |Nguyén Thi Song Ha |P. Hiéu truéng Pho ban

04 |Lé Thi Thay Nhén vién van thu Pho ban phu trach KT
05 |Nguyén Thi May Gi4o vién Tin hoc Thanh vién

06 | Luwu Thi Vui Giao vién —Pho TTCM | Thanh vién

07 |cao Thu Trang Gido vién - Thu ki Thanh vién

08 |Pam Thi Minh Tuyén | Giao vién - Toéng PT Thanh vién

09 |Nguyén Vin Tho Truéng Ban TTND Thanh vién
10 | Poan Thi My Chau Bi thu chi doan Thanh vién
11 |Nguyan Thi Hanh Giao vién —Pho TTCM | Thanh vién
12 |Lé Thi Thanh Thay Giao vién- TTCM Thu ky

13 | pang Thi Toan Giao vién Thanh vién
14 | T6 Lan Phuong Giao vién Thanh vién

b. Pgi ngii cong tac vién.

Toan thé can bd cong chtirc, vién chtic, hoc sinh va Phu huynh hoc sinh
déu tham gia doi ngii cong tac vién, bai viét gui vé ban bién tap dé duyét va
thng nhat cho dang.

3. Phan cdng to chic thuc hién ké hoach.

Ban bién tap c6 trach nhiém td chuc quan ly Website, thu thap, cap nhat
thong tin va duyét noi dung cac bai tir doi ngil cong tac vién dé dua 1én Website.

Ban bién tap c6 trach nhiém 1én ké hoach, giao nhi¢ém vu cu thé phu hop
v6i nang luc, s¢ trudng cho timg ca nhan dé xay dung va hoan chinh Website c6
chat lugng, dung tién d6 nhu ké hoach dé ra. Cy thé nhu sau:

a. Chi dao chung:

1. Ba: Nguyén Thiy Thanh: Chi dao chung- Truéng ban bién tap

2. Ba: Poan Thi Thu Ha: Pho truong ban: xay dung ké hoach hoat dong,
chi dao cac hoat dong CM.
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3. Ba: Nguyén Thi Song Ha: Phu trach chi dao thudc linh vuc tin tic,
Poan, Cong doan, y té-thu vién, NGLL.

4. Ba: Lé Thi Thiy, Nguyén Thi May: Phu trach vé k¥ thuat.

5. Ba: Cao Thu Trang — Thu ky, phu trach ndi dung thudc linh vuc xa
hoi, tu liu - tai nguyén, cong van cia truong.

6. Ba: Pam Thi Minh Tuyén: Thu ky Ban bién tap, phu trach goc HS, tin

tuc. ..
b. Phan cbng thac hién cac ngi dung trén Website:
Trang Chuyén muc Noi dung can xay dwng Phan cong trach
thong tin nhiém
1. Giéi thiéu, | Chi b Pang - Thong tin vé Pang vién. d/c boan Ha; Cao
Co cau to - Hoat dong cua Chi bd. Trang
chire 5
Ban giam hi¢u - Thong tin vé BGH d/c Song Ha
Cong Poan - Gi6i thiéu vé Cong Poan b/c Lé Thuy, BCH
- Nhitng thanh tich da dat dugc | cOng doan
- Nhiém vy Cong Poan
Poan TNCS - Gi6i thiéu vé Poan truong. b/c Chau - BCH
HCM - Nhitng Thanh tich da dat duoc |Poan truong
- Nhiém vu cua Poan TNCS
HCM
P61 TNTP HCM | - Gidi thiéu vé Lién Doi truong. | D/c Tuyén + Lién
- Nhitng Thanh tich da dat duoc |doi
- Nhiém vu cua Doi
Y té - Thu vién | - Gidithiéu véy té, thu vién. | B/c Hanh, Phuong
- Nhitng thanh tich da dat duoc
Hbi phu huynh - Gi6i thiéu vé Hoi phu huynh. |d/c Song Ha, d/c
- Nhirng thanh tich da dat dugc | Vui
2. Lich tuin | Lich tuan - Lich lam viéc cua BGH b/c Thuy, Song
va TKB - Thoi khoa biéu Ha
3. Tin tirc, Thong béo - Lich hoat dong d/c Ha, d/c Thuy,
sur kién - Théng bao Doan, Doi
Tin tirc -Tin tirc vé cac hoat dong quan
1y, giao duc, ...
Thu vién énh -Tu liéu vé hinh anh phan anh

day du cac hoat dong cia truong



Hoat dong
NGLL

4.Hoat dong - Chuy&n mon
chuyén mén

5. Cong van
— Van ban

- Céac hoat dong xa hdi, trai d/c Tuyén + Poan
nghiém, NGLL ........ TN

- Ké hoach chuy&n mén b/c Doan Ha,
- Hoi thi - Hoi giang Song Ha + T6 CM

- Hoat dong thu vién

- Két qua thi

- SKKN; bé tai KH.

- Gido an dién tur (da chon loc)
- Pé thi HSG

- bé kiém tra.

- Phian mém thong dung.

— Van ban Nha nudc, cua B bc  Thuy
GD&DT. phong

— Van ban cua S6 GD&DT

Quang Tri.

— Van ban cia nha truong

— Van ban tai chinh

- Van ban khac

c. Phan cong quan ly cdp nhdt thong tin trén CSDL nganh:
- B4o c4o CSDL nganh: Béng chi Thay, d/c Doan Ha
- Nhap thong tin trén CSDL nganh: Bong chi Thay, d/c Song Ha

4. Quy trinh quan ly, xuat ban thong tin trén Céng thong tin dién tir:

- Nguon théng tin duoc lay tir cac bd phan, té chuyén mén, phu huynh
hoc sinh; cac tin bai do cong tac vién, ban doc gui; thong tin khai thac tir cac
ngudn tin chinh théng khéc.

- Tham quyén xuat ban: Theo trach nhiém va tham quyén duoc trudng

ban bién tap phan cong.

- Quy trinh xuat ban: CAc tin bai gui vé ban bién tap, thu ky tong hop gii

cac thanh vién bién tap phé duyét sé dugc dang Ién trang thong tin dién tur.
* Thoi gian cung cdp va cdp nhdt théng tin:

- Béi véi cac tin tirc, hoat dong su kién: trong thoi han 03 ngay sau khi su

kién hoat dong két thic thi thong tin phai dugc cung cép dang tai.

- Pi voi cac van ban, ké hoach, lich hoat dong... sau khi dugc ky duyét,

ban hanh 02 ngay phai dugc cap nhat dang tai.
- Bdi vé6i thong tin vé cong trinh nghién ciru, SKKN, dé tai, gido an, dé
kiém tra.. khéng qua 02 tuan sau khi dugc nghiém thu, phé duyét phai duoc

dang tai.

* Théng nhdt quy trinh theec hign va phéi hep:

Van



Théng nhat moi ngudi déu dung Font chit: Times New Roman, cé chir
14 dé xay dung, thiét ké va viét cac noi dung cua trang web. Moi bai viét duge
viét dudi cac ma va font chir khac déu phai thay ddi true khi dwa vao trang
Web cua truong.

Trén co s& phan cong & trén, cac thanh vién trong Ban bién tap chu dong
phan cong nhiing thanh vién xay dung cac ndi dung ddm bao trinh bay khoa hoc.
Moi thanh vién trude khi xdy dung ndi dung can chon lya hinh thuc trinh bay,
tham khao ¥ kién ctia nhitng thanh vién khac dé dat hiéu qua truyén thong cao
nhat.

Thu tuc dang ky ndi dung trén Website cua truong: cac nhdm hoan thanh
ndi dung ndp cho Ban bién tdp. Thu ky Ban bién tap ndp cho trudéng Ban, tuy
theo n6i dung, truéng ban bién tap s& phan cong cho mot hodc nhiéu ngudi tham
gia duyét noi dung; nguoi duyét noi dung khi duyét xong co dé nghi sta doi,
d6ng ¥, nhan xét gi thi ghi vao phan cudi cta ndi dung; ndp lai cho truéong Ban,
Truéng ban sé ky duyét va chuyén cho Nhom k¥ thut dua ndi dung vao trang
Web.

Phan viét tin tirc, cic t6 ludn phién viét bai theo chii dé hoat dong chung
ctua nha truong.

4. T6 chikc thuc hién:

- T6 chirc quan tri¢t t&é1 100% céan bo, gido vién, nhan vién, hoc sinh trong
nha truong.

- Lam tdt cong tac tuyén truyén, huéng din dé can bo, gido vién, nhan
vién va hoc sinh khai thac, sir dung, dong gop tai nguyén trén Website. ..

- Cac TCM, bd phéan da phan cong chu dong hoan thanh ndi dung, kip
tho1 dang tai 1én website dam bao thoi gian quy dinh.

- St dung tot co6 hiéu qua trang thong tin dién t cta nha
truong https://thhuuhoa.hanoi.edu.vn
Trén day 1a ké hoach sir dung trang thong tin dién tir cia trudng Tiéu hoc
Hiru Hoa. Dé nghi cac dong chi CBGVCNV thuc hién nghiém tlc. Trong qua
trinh thyc hién, néu c6 kho khin vuéng mic dé nghi bao céo kip thoi véi
Trudng ban bién tap dé duogc chi dao, giai quyét./.

Noi nhén: HIEU TRUONG
- CBGVNV;

- PHHS;

- Luu:VT.

Nguyén Thiy Thanh
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KE HOACH TRONG TAM TUNG THANG
Théng 8/2021:

- Kiém tra, ra soat, bd sung cac théng tin chung cua Website.
- Tap huén lai cho GV, NV cach dua bai 1&n Website
- Thoéng bao cho PHHS dang nhap, theo ddi tin bai trén Website.

- Dua cac van ban, tin bai theo cap nhat theo hoat dong cuaa nha truong.
Két qua thuc hién:

Tudn 1:

.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................

.............................................................................................

.............................................................................................

.............................................................................................

Théng 9/2021.:
- Thoéng bao cho PHHS dang nhap, theo ddi tin bai trén Website.

- Pua céc van ban, tin bai theo cap nhat theo hoat dong cua nha truong.



Két qua thuc hién:

Tuan 1:

.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................
.............................................................................................

................................................................................................
................................................................................................

................................................................................................

Thang 10/2021:
- Thong bao cho PHHS dang nhap, theo ddi tin bai trén Website.

- Pua céc van ban, tin bai theo cap nhat theo hoat dong cua nha truong.
Két qua thuc hién:

Tudn 1:

.............................................................................................
.............................................................................................
.............................................................................................



.............................................................................................
.............................................................................................
.............................................................................................

................................................................................................
................................................................................................

................................................................................................

Thang 11/2021:
- Thong bao cho PHHS dang nhap, theo ddi tin bai trén Website.

- Dua cac van ban, tin bai theo cap nhat theo hoat dong cuaa nha truong.
Két qua thuc hién:

Tudn 1:

.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................
.............................................................................................
.............................................................................................



.............................................................................................

................................................................................................

................................................................................................

Thang 12/2021:
- Thong bao cho PHHS dang nhap, theo ddi tin bai trén Website.

- Dua cac van ban, tin bai theo cap nhat theo hoat dong cua nha truong.
Két qua thuc hién:

Tudn 1:

.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
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................................................................................................

Théng 1/2022:
- Thoéng bao cho PHHS dang nhap, theo ddi tin bai trén Website.

- Dua cac van ban, tin bai theo cap nhat theo hoat dong cuaa nha truong.
Két qua thuc hién:

Tudn 1:

.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................

.............................................................................................

................................................................................................

................................................................................................

Thang 2/2022:
- Thoéng bao cho PHHS dang nhap, theo ddi tin bai trén Website.

- Pua céc van ban, tin bai theo cap nhat theo hoat dong cua nha truong.

Két qua thuc hién:
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.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................

.............................................................................................

................................................................................................

................................................................................................

Théng 3/2022:
- Thong bao cho PHHS dang nhap, theo ddi tin bai trén Website.

- Pua céc van ban, tin bai theo cap nhat theo hoat dong cua nha truong.
Két qua thuc hién:

Tudn 1:

.............................................................................................
.............................................................................................
.............................................................................................
.............................................................................................
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.............................................................................................

.............................................................................................

.............................................................................................

................................................................................................

................................................................................................

Thang 4/2022:
- Thong bao cho PHHS dang nhap, theo ddi tin bai trén Website.

- Dua cac van ban, tin bai theo cap nhat theo hoat dong cuaa nha truong.
Két qua thuc hién:

Tudn 1:

.............................................................................................
.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
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.............................................................................................

Thang 5/2022:
- Thong bao cho PHHS dang nhap, theo doi tin bai trén Website.

- Dua cac van ban, tin bai theo cap nhat theo hoat dong cua nha truong.
Két qua thuc hién:

Tudn 1:

.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................

.............................................................................................

.............................................................................................

.............................................................................................

................................................................................................
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................................................................................................

Théng 6,7/2022:
- Thdng bao cho PHHS diang nhap, theo ddi tin bai trén Website.

- Dua cac van ban, tin bai theo cap nhat theo hoat dong cuaa nha truong.
Két qua thuc hién:

Tudn 1:

.............................................................................................
.............................................................................................
.............................................................................................

.............................................................................................
.............................................................................................

.............................................................................................

.............................................................................................

.............................................................................................

................................................................................................

................................................................................................



